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2. For official and personal correspondence unrelated to their docketed
case, the facility may provide sufficient writing supplies and postage in
an amount equal to one (1) one (1) ounce letter per week.

3. The facility will not be responsible for providing additional postal
services such as registered mail, certified mail, insured mail, etc.

4. If a pro se indigent inmate feels the writing supplies and postage
provided by the facility are insufficient, he/she may submit a written
request for additional writing supplies and postage along with the
reason for such a request to his/her case manager. The case manager
will promptly respond to the pro se indigent inmate's request in up to 3
working days. The inmate may appeal the case manager's response
by way of grievance.

d. The facility business office shall debit the amount on the inmate's accounts
receivable in the spendable account of the inmate trust account for
collection upon any deposits.

e. Inmates are prohibited from receiving writing supplies and postage in
incoming correspondence. All writing supplies and postage must be
purchased through the facility commissary.

APPROVAL RECOMMENDED: 

APPROVED: 

Director 

Janua 4 2022 
Date 

January 4, 2022 
Date 

NOT-CONFIDENTIAL 








